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www.nfsb.qc.ca

Conflict of Interest Disclosure Form
In support of Policy GBEA – Code of Ethics, applicable to all New Frontiers’ Employees


A conflict of interest occurs when an individual’s personal, financial, or other outside interests interfere—or appear to interfere—with their ability to perform their professional duties at the New Frontiers School Board (NFSB). Conflicts may be:
· Actual – a real and direct conflict.
· Potential – a situation where a conflict could reasonably be expected to occur in the future.
· Perceived – a situation where it reasonable to believe that a conflict exists, even if it does not.

Examples of conflicts of interest:
· Awarding contracts: A school board member votes to approve a contract for services, such as maintenance, food supply, or construction, for a company in which they have a financial stake or where a relative is a key employee.
· Giving preferential treatment: A teacher gives a student, who is a family member's child or a child of a good friend, an unfair advantage, such as higher grades or better treatment.
· Disciplining students: A staff member attempts to interfere with the disciplinary process of a student they know personally.
· Use of school assets: An employee uses school board equipment, materials, or facilities for their own personal, external business ventures.

Disclosure & Review Process
1. Employees must complete a Conflict of Interest Disclosure Form when:
· Joining the NFSB.
· When a new conflict arises.
· At the request of the NFSB.
2. NFSB will review disclosures and determine whether a conflict exists.
3. Possible outcomes include:
· Acceptance with no further action required,
· Acceptance with conditions (e.g., recusal from certain decisions), or
· Requirement to discontinue or divest from the conflicting activity.
4. Records of disclosures and resolutions will be maintained securely by the Human Resources Department.


CONFLICT OF INTEREST DISCLOSURE FORM
For any actual, potential, or perceived conflicts of interest in accordance with Policy GBEA Code of Ethics.

	Name:
	

	Position:
	

	Place of work:
	



DISCLOSURE
In the case of multiple disclosures, please use one form per disclosure.

☐ I am disclosing the following actual, potential, or perceived conflicts of interest:

	Description of the conflict
	

	Individuals or organizations involved (if applicable):
	

	Nature of the relationship (financial, personal, outside employment, etc.):
	

	Steps I have taken or propose to take to manage/avoid this conflict:
	



	Signature:
	

	Date:
	




For office use only
EMPLOYER REVIEW
	
	No conflict identified.

	
	Conflict requires modification of duties.

	
	Conflict identified but manageable with conditions.

	
	Comments/Conditions:


Reviewed by:
	Name:
	

	Title:
	

	Date:
	

	Signature:
	


End.
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